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	11.02.2019

	7
	28.02.2019

	8
	12.03.2019

	9
	21.03.2019

	10
	24.04.2019



	The committee duties and responsibilities
	Extent of completion (Yes/No)
	Remarks

	1. Following up every issued document about quality and development form the National Commission for Assessment and Academic Accreditation, and the deanship of development and quality assurance, and circulating them to all departments in the college
	Yes
	All letters issued / or verbal communications regarding following matters were shared with the faculty and proper feedback was provided to the concerned:
1. NCAAA program accreditation requirements and schedules
2. Annual Program Reports
3. New Course specification and report templates (2019)
4. Professional development program updates, schedules and follow up with the faculty members for registration

	5. Recognizing of academic quality assurance requirements and introducing them to all departments in the college. 

	Yes
	Held various seminars, and awareness program for students

	6. Evaluating the quality of teaching process, research and services in the college (self-assessment) through conducting survey studies for individuals and beneficiary entities
	Yes
	Conducted End of Year Students’ and Faculty Survey (Copies attached)
1. End of year Faculty Survey 2019
2. End of Year Students Survey 2019
3. Exit Survey 2019

	4. Educating the culture of quality and introducing it to the college through convening internal courses for students, academic staff, technicians, and administrators. 

	Yes
	1. The process and importance of Quality Assurance is discussed in detail with the students in orientation session of all courses. ((CES, PES SES, etc)
2. Quality awareness week was celebrated during 12th week of 2nd semester
3. SSRP sub-committees were constituted involving all faculty and representative students. Proper orientation sessions were organized
4. SSRP was repeatedly presented to the faculty as well as to the students (Copy of Presentation attached)
5. Annual Program report was also presented (Copy of presentation Attached)


	6. Studying the assessment of (course assessment) which is done by students and recommending to every course and discuss it with the competent department chairperson
	Yes
	Course evaluation results are discussed in Course report seminar, the final report is submitted to the relevant faculty and HOD’s for improvement
Collective Report of all Courses:
Sample Course Report presentation with Evaluation by students

	7. Preparing an annual plan to identify training needs for academic staff and technicians; and monitoring the mechanism of implementa
	Yes
	Personal Development plan from each faculty is collected and training program is organized on weekly basis at the college. College staff is also nominated to seminars or workshop conducted external to the college by DDQA and external to KFU, conducted by various organizations such as NCAAA
1. Professional Development Committee Report

	8. Supervising and following up the initialization/Orientation programs for the new academic staff. 

	Yes
	College has developed its orientation program for new faculty member since 2011, and it is successfully working. The report is submitted annually along with Annual Program report. It consists of Orientation to all College administrative and Quality Processes, Research policies and processes, faculty development opportunities, teaching learning and assessment etc
1. Evaluation of New Faculty orientation program 2018-2019

	9. Recommending a mechanism to motivate Excellency and innovation in academic staff performance and nominate them for  excellence prizes on the level of college, university and the society
	Yes
	Two faculty secured Best Faculty Award in University
1. Dr Mahesh
2. Dr Anroop

	10. Following up the implementation of course and program reports with the academic departments in the college at the end of every semester or quarter year, and receiving the final reports about workshops, which are conducted by the departments to discuss their program-course reports. 

	Yes
	The process of quality Cycle is in place. Each course report seminar is followed by action plans where needed and implemented in upcoming course specification. and same for Annual program report. (example attached)

Please see above

	11. Reviewing all documents which are refereed by the college dean to the committee and giving opinion and necessary recommendations about them.
	Yes
	The committee responded to all the documents from Deans office, such as:
1. Internal reviewers Report on SSRP
2. External Reviewers Report on SSRP
3. Consultants Report on SSRP
4. T-9 Form from NCAAA

	3. 
	
	

	Performance indicators
	Extent of completion (Yes/No)
	Remarks

	1. Preparing and implementing a plan to identify training needs for academic staff and technicians. 
	Yes
	Copy attached

	2. Conducting internal courses to introduce the quality culture and identifying the requirements of the academic accreditation. 
	Yes
	Copy attached

	3. Preparing a mechanism to motive the excellency and innovation in the academic staff performance. 
	Yes
	Performance evaluation form attached

	4. Preparing self-study for different college programs. 
	Yes
	1. SSR-P NCAAA: prepared and submitted
2. Interim report for ACPE

	3. The percentage of academic courses, which have been assessed by students. 
	Yes 

	100% 

	4. The number of programs and workshops were conducted about academic courses discussion according to the time identified by the deanship of academic affairs. 
	Yes
Each semester Course report Seminar
	Report Attached

	5. The number of programs, which delivered program reports completely on time by the deanship of academic affairs. 
	100%
One program
	Copy of APR 2018  attached

	6. Student assessment for the quality of learning process in the program s3.s. 
	Yes
	EYSS, CES, SES, PES

	7. The total assessment of academic courses quality, which is done by students. 
	57
	Data can be verified from Center for Evaluation and Assessment

	8. The percentage of alumni who has got a job within six months from graduation; or who finished their high studies or who does not look for an opportunity like new job or postgraduate study. 
	Data could not retrieved
	100% male students passed licensure exam

	9. The percentage of beneficiaries' satisfaction from the committees' various events and activities
	94 %
	Committee Survey report: 2019
Improved from last year when it was 80%


	The obstacles that faced the committee during job performance
	1- To keep track with Alumni because of funding issues for holding ceremony for Alumni
2- Secretarial Services are urgently required


	Did the self-assessment of committee performance achieved, and the measurement of beneficiaries' satisfaction? if the answer (yes) assessment copy should be attached; and mention essential results, and if the answer (no) mention the reasons.

	Assessment essential results
	Why didn't the self-assessment achieve?

	1. Strongly Agree: 57.6%	
2. Agree 36.9%	
3. True Sometime 4.4%	
4. [bookmark: _GoBack]Disagree: 0.67%

	1-
2-
3-

	Visions of the committee to improve its performance next year
	1. To prepare for ACPE-USA Review visit in March 2020
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